Ideas on how to Get Your First Client

Congratulations! You've set up your VA business and are ready for your
first client. It's a big step and one that deserves celebrating. So now that
you're ready to work, how do you get that first client? Consider these
options:

Job Board

Job boards are a wonderful tool. They can help you launch your business.
They can provide a consistent income while you're building your
business. And when you have the eventual dips in your schedule or slow
season you can use them to provide additional income.

As a virtual assistant you may want to focus your attention solely on job
boards for virtual assistants. There are all encompassing freelance job
boards. These generally require a membership. The freelance job board
can serve its purpose. However, you may find better clients via a VA job
board. Check out both options and choose the opportunities that are
right for you.

Always research your potential client. Make sure they're legitimate and
that they follow through on their commitments. Some job boards simply
work like classified ads. You apply for the position and communicate
directly with the client. Others work as a go between. All agreements,



payments and work are managed through the job site. Both situations
have their pros and cons.

Again, make sure you're working with a legitimate company and job site.
Check references. Read reviews. Most opportunities are legitimate.
However, it always pays to be safe.

Use Your Resources

When you're ready for that first client, tell your friends and family. Send
an email to your associates. Let everyone know what you're able to
provide. Your list of contacts is a great place to start. With a few simple
email messages and phone calls, you'll likely land a few great clients.
There's no shame in using your resources. And there really are no better
clients than those who are referred to you from friends, family, and
associates.

Network

If you're not already active on a social media site, get a profile and start
connecting. Networking online is a wonderful way to market your
services. It's also a great way to meet new people.

Network offline too. Join your local FSB. Become a member of your
Chamber of Commerce. Participate in local meetups and networking
events. Make sure you have a business card and a positive attitude when
you're networking. (A website is a must too.)

Also consider:

e Making sure your business is listed on your local online business
directory and Google Business

e Advertising

e Article marketing



e Blogging/guest blogging
e Posting flyers around town

There are many ways to market your VA business. Knock on doors.
Connect with people online and in your community. Use your resources

and explore your opportunities. You'll have a full schedule in no time.

To your success!



